2003 Summer Workshop
July 21-25, 2003
____________________________________________________________________________________

To:
Union College Faculty members
From:
Diane Keller
Re:
Summer Workshop

Date:
May 31, 2003
The Seventh Annual Summer Workshop will be presented this July. This year’s theme is “Multimedia.” Instructors for the workshop will come from Information Technology Services, Schaffer Library, and the departments of Computer Science and Modern Languages. Some of this year’s topics include:

· Introduction to using multimedia in your courses
· Instruction on using scanners, digital still cameras and digital video cameras

· Capturing, editing and saving graphics images 

· Capturing, editing and saving audio files to/from various sources
· Capturing, editing and rendering digital video
· Integrating multimedia files into PowerPoint

· Guidelines on the use of multimedia

The workshop will be held July 21-25, 2003.

The workshop will meet in the morning from 9:00 am - 12:00 noon, except on Monday, July 21th when it will start at 8:30 am. Lab will be in the afternoon beginning at 1:30. This year’s workshop will be held in Steinmetz Hall using our brand new multimedia computers.

Each participant will receive: a copy of the book(s) used in the workshop, a workbook with class notes, and copies of the basic software used. There will also be at least one drawing for a special “resource.”

Please respond by Tuesday, June 10, 2003. Enrollment will be limited. First come, first served.
Prerequisites:
Experience using PowerPoint or attendance at a pre-workshop PowerPoint training session.
If you have any questions, please feel free to call Diane Keller at Information Technology Services (x6293).

If you would like to participate in this summer’s workshop, please fill out the attached form and return it to Diane Keller, Information Technology Services, by June10th..
___________________________________________________________________________________

2003 Summer Workshop
To:
Diane F. Keller
Information Technology Services




Date: _______________________

____
Yes, I want to participate in this year’s Summer Workshop during the week of July 21-25, 2003.  Sessions will be in the morning with the afternoons available for lab work.

Name ______________________________________________ Department _______________________

Phone _______________________________ e-mail address: ___________________________________

I am interested in using multimedia for _____________________________________________________

I am using a:      Windows XP computer





  Windows 98 computer





  Apple Macintosh system ____________ (please specify which version of Mac OS)

I have used PowerPoint:
 YES


 NO

I want to register for pre-workshop training on PowerPoint: 
 YES
 NO 

