Union College Laptop policy

(1-21-2005)

Introduction. Union College has begun the funding of a computer/technology replacement fund. When the fund is fully funded it will be possible to regularly schedule the replacement of old and outdated computers and related equipment. Currently, the replacement fund is not fully funded. Thus, the exact planning of replacing equipment remains more an art than a science. Currently, the College owns approximately 1,600 desktop and laptop computers, numerous printers, much classroom display equipment, many servers, etc. Much of the funding for the larger items must still come from special “one-time” funding allotments.

Several years ago the College made a commitment to provide an appropriate (and up-to-date) desktop computer for each faculty member. In some cases this may not be a brand-new computer.

In the ensuing years since the policy was first stated laptop computers have been requested as replacements for some desktop computers. Recognizing the value in a portable computer, this policy aims to provide an opportunity for faculty to have a laptop computer instead of a desktop computer. Because of funding limitations each replacement schedule is conditional, since the funds available must be used not only for personal computers but also for lab and classroom computers, servers, etc.

The following represents the laptop purchase policy for faculty/staff in academic departments. It has been developed by ITS working with the Academic Computing Committee.

Policy. Union College will consider purchasing a laptop computer for a faculty member under the following conditions:

 

1. If the faculty member chooses a laptop computer, it will be purchased in lieu of a desktop computer, not in addition to a desktop computer. Only one or the other will be issued to each person. 

2. The College will subsidize the purchase of the laptop up to the amount currently being spent for a desktop computer ($1,400 as of today, November 2004). This is referred to as the “base value” of the computer.
3. The laptop must be one supported by ITS and must meet minimum specifications. Currently, the College is purchasing and supporting IBM Thinkpad and Apple iBook laptop computers.
4. If the laptop costs more than the price of the current office desktop configuration, the faculty member or department must pay the difference.

5. Union College will assume ownership and include it in the Union College Hardware Inventory Database. Licensing for software installed and supported by the College requires that the laptops be considered the legal property of the College. However, if an individual takes ownership of the laptop computer most software licensed by the College (for example Microsoft Office) must be removed.
6. The faculty member or department is responsible for the purchase of additional office accessories such as a monitor, keyboard, mouse, docking station or a desktop computer, if needed. Any additional items purchased with College money remain the property of Union College.
7. The faculty member or department is responsible for the purchase of additional batteries or other consumables. 

8. If the faculty member leaves the college before three complete years, he/she must repay the College one-third of the base price for each year of early departure or must forfeit all rights to the laptop. If the laptop has been purchased solely with College funds (including departmental money) the laptop must be returned to the College
9. Support for laptops purchased under this program is equivalent to standard support for desktops supported by the College. 
10. When the faculty member is eligible for an upgrade, either the laptop will be returned to ITS, or if it is not needed, the faculty member or department will be given the opportunity to purchase it for a mutually agreed upon fair market value.
Insurance
 

1. Anyone choosing a laptop computer is strongly advised to check to see if they are covered under a homeowners or other insurance policy.
2. Laptops supported by the College are insured by the College up to the base value (currently $1,400 – November 2004)

3. In the case of a stolen or damaged laptop, a deductible amount of $200 will be applied to every claim; in general, it is the responsibility of the faculty/staff member to cover this deductible. 
4. The College assumes no other responsibilities or liabilities than those listed here or required by applicable law. 

Note. Repair of laptop computers.  In many cases a laptop computer can only be serviced by sending it back to the manufacturer. This is especially true in the case of repairs to the screen. Desktop computers are more modular. For example if a monitor goes bad on a desktop computer, it can simply be replaced by a standard monitor. ITS currently has a staff member who is certified to do basic repairs for IBM Thinkpads.
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